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Al You Ever tWanted 2o Know AHboed C/?cgﬁeron/ng an I.C
Cotiord—but were afraid 2o ask

JUST THE BASICS:

> Shortly after your cohort is selected, arrange a way Co

meel aS a group Zo 3ez‘ 2o know each other. A lunch
or dinner a a local restaurant or a pot/uck dinner is a
nce way to meel withowt Che pomp and circumstance
of other ILC events.

Make Sure you have contact information for your
cohorts and their parents. CDon can provide ¢Ais .1
Make an effort 2o reet he parents so they Ffee/
comtfortable with you ia,é/ng Cherr child across the
CouUntry.

Call and ema/ your cohorts on a reqular and Freguent
basis o check wup on ther especially when it comes
Zo their pProgress and ivolvement with TLC everntds).

As 2heir chaperone, yout eorl/ be expected to attend the
dinner in San Francisco, the presentalion betfore Che
School Board in May, 2he pre-departire orientation near
Zhe éeﬁf‘nn/nj of June and Che presentation before a City
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CoL(hC/A/ .

> As 2heir chaperone you corl/ be responsible For
overseeing Zhe arrangements for tours, site visits,
dinners and any other events while back East. In
particular, you need 2o get the names, phonre netmbers,
emar/ addresses and ,0/75/\5/‘6&/ addresses of the people
you contact. Keep the ILC Adpmin'strators in the loop
a every step ( especially Don about the contact
informadion).

» You are strongly encouraged 2o attend the Zudorial

that the ILCers are re?a/‘rea/ o attend. Not only is
2his an excellent cpporiunty o bond with your
cohorts but it also helps o educale you on rany
Ffacets of ' the ILC Chdd your cohords may guestion
you about.

» Because you may reed to rent a car, even f/?oasﬁ you //
be reimbursed for the costs (or provided with #unds
wp front ), you ST/l need Zo be able o meet the
reguirements of Che rental agreesent. This means a
va/id drivers license, proot’ of insurance and a credit
card.

» Check vour emai/s daily and respond promptly
when asked.
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BEFOKRE YOU GO
Documents

0 You ciil! need all the Zravel! inforsialion: 1(’//:9/755 ,
hotels, car rental, dinner reservations and /ocations
and train schedules. THhis is best o Keep in a binder
or folder that /s difficult to lose. Th's shouwld a/so
be (ep‘f on the laptop you Zake with you and even on
your Smariphone. CThe TLC Adrinistrators wil/
provide all of CAis information.’]

PerrisSsSion 5//75
0 Take copies of the parent permission Slips Just in
case Z‘/zey are needed at the dorms.

Contact? Information
0 Make sure that you have Lhe phore nembers of all of
the parents as well as the kids (Don will provide a
hard copy of Chis Lo everyone on he Morn/ng of Che
departure and cill emal a copy For laptops and
Smartphones).

fmergency and medical Inforrmation
o (et copies of their errergency forms and ask the
parents £ here are any medical conditions Zhat you
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Shoeld knoww about ( eqg. nosebleeds, menstrual

IssUes, mantenance drugs, etc). Make Sure you have
a /st of amy prescription medications Ceoith dosages )

for each of yoar cohortds.

Parent e-mar/s
O Get the e-mal/ addresses of all of your parents so
Chad you can Send Chem a gereral note or, showld yout
fee/ the need Yo do sSo, individual ones. Ke emenber o
copy Charles, Madeline and Don on any correspondence
eith parents. LDon can provide a/l contact info.’l

Student profiles
o Ask the Parents (before the orientation) Zo 3/\/3 you a
profile of Ctheir cAild, /‘nc/aa//ng /ikes and dislikes, Food
preferences, Sleep habits.

Meeting

O We recorrend ¢hat you schedule an informal pof/z,(cf
Cor dinner in a local restaurant) cwith the parents and
heir kids before you go. This allows the parents o
knowo that you Ive in a home, edd +ood, and so on. Tt
also allows the students to further bond before Z¢hey
go. Bonding with the parents and /e I/lCers is an
important factor in your success as a chaperone. HAs
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a/wczyS ) (eep the ILC Adrynistrators in the /ooy

DURING
Stay in Touch
O Work owt a schediule to ether meel cwith or
communcale with your cohorts on a daily basis.
777ey need 2o know thdat you are there not on/y as
Zheir lifeline but a/so as their Surrogate parent. This
IS important as cell for the sake of their parents
who rught need reassurances that therr child is in
3ooa/ hands.
O Yo&( need o have a MOé/‘/e p/?one So e\/eryone can
reach you when needed. I# you do not have one, Zhen
a a’/Spo\Saé/e phone cill be provided Zo yout.

Syllabi
O IZ is really helpful if’ you can get a copy of Che
syllabus for each class. IF you are at a school that
encourages you o drop in, Chis means LA you knoeo
what you are about to hear. IF you are not ad such a
school, 2hen you Aave Some way of czs,é/nﬁ Zhe Kids
rore Specific guestions aboud their studies.

M oney
0 Ask Charles or Madeline cohich dinners you are o pay
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for. Ask ther aboutd other items that you are

expected to bey For the kids (such as schoo/
Seoecd shirds). Estimate and reguest an advance.

0 Make sure 2hat you have with you enoa3/7 cash Zo
Cover Caxis and other incidental expenses.

0 Keep all receipts!!!

0 Make Sure vou Fully wunderstand what expenses are
reimbursable Ay 2he District and which will be
reimbursable by the ILC.

o ZF any of your cohort members are Zo receive a
stipend From the ILC ( Z‘/[ﬁo&(ﬁ/] you), rmake Sure you
have the cash and provide it 2o 2herm on a timely yet
reSponS/‘é/e schedetle.

0 A no time shoeld you be expected Yo use your owwn
money expecting to be reimbursed later. Advance
Funds cill be provided.

7Transportation

O Some chaperones cill need o rent cars; Some wuse
cabs some wse trans and some wuse the subioay.

0 Whatever you and the ILC Adprinistralors decide, yout
need 2o kFnoeo Somet/nng about where you are going
and hoeo yout coill get Chere. Buy a map or get a free
map of Che Saéa)ay systern. Do all of this in
advance.
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O In?a/re as to the cost of a caé)‘ 7 Mdhy P/ aces ¢ 1S

a cheap form of transportadion and very available. I
you are a/r/\/fnﬁ, make Sure you Aave a GPS
System ( érfnﬁ one tith you or rent one with the
rental car). Ths is a rmust. And make sure you knoeo
hoto to use it. This will save you hours of angst and
eill help instil] confidence in you cith your coliorts.

O You MUST lbe available to drive your charges when
needed. Ths means thdat you need Zo have a valid
driver s license y insurance and a credit card so you can
rent a vetucle.

O Never /ose 5{9/75 of why you are there. IF you get a
call because your IlCers have wandered too far away
From camputs and need help in getting sately back 2o
Cheir dorms, 2ns 15 your (/'oé . We dont want them Zo
abise you bet we need For this to be a last resort
option available o Cher.

The Dining Experience

O Fror time 2o Cime Zake your collorts ouwt for a medl.
It's vet another way o bond and experience the area.

0 Fast Food restaurants should be avoided. 7hey
can get plenty of Chad at home. We wwant them Zo
experience Z/?/‘ng\s 2hey normally wocetldn Z be exposed
Zo.
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Graduations
O Find out when your Kids " graduate " There /s wswally
a ceresony Co celebrate s fact, and you do not
want to russ 1. Photos of CAls are priceless.

B/ ogs

o Kead Zhe 5/035 and comment on Che 5/035 éy your
cohorts as you deerr appropriate. You can a/so 5/03
Just to /et pecple knoww that you are s/ there and
So they can read a different perspective.

o LWhle your cohorts are in class you may be Chec(/ng
out the college commumdy or even visiting ot/er
schools in the area. Blog about these (coith photos)

So e\/eryone e/Se can sShare.

E-mar/

0 Check your own e—mals freguently, and be sure Zo
Send updates to Charles, Madeline and Don. THis is
Sometlimes Lhe only way they have of énoa)/‘ng hoeo and
whad you are doing.

Weekends
0 I the school has rnot already done so, credle a
Scheditle For the weekend with the £ids. OFZen, Chey
have Co have perrission Ffor»,s guite a bt in advance,
8
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So c/vecé on CAis and Md,ée Sure that yvoul and Z‘/?ey

have done all of the paperiork. IF you are going Co
Visit a college, be sire Yo call in advance and schediile
Che visit. You may want o look at

HTTP./ /WWW.CTCL.ORG Zo See sSchools of note

( CO//egeS ¢hat change /Ves). Make sure that you and
your ILCers agree on a place and Zime 2o meet and
that they also knoeo when Chey coill return. A rrange
plenty of time Ffor Zraffic, the occasional
misdirection and the difficulty in par(’/ng.
Assume that the school you're going to visit is
undergoing renovations and the streels shown on your
maps ewill be closed of detoured. Give yourself an
extra hour for Che return — just in case.

o As a group, plan out event's in the area that you can
all enjoy. Many students cll want 2o just veq out on
he weekends but this showld be avolded. Kest and
relaxation are important but Sitting arownd doing
nof/?/‘ng can be done for Free chen Z¢hey get back
horze.

0 Don't force your desires on the ZLCers.
Whatever s planned should be accomplished by
Consensus.

O Since you may have more Cime and resowurces than
your students may have, research out ocpportunties
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Ffor visits and activities.

Co//ege visits

o Call and set wp interview Cimes For campus Cours,
informdadion sessions and meetings cwith nordhern
Califorma adriissions officers

o Br/ng WCCUSD District Profiles and present Zo
admissions officers

0 Set up a time For the Adpissions OfFicers 2o visit
¢he District

0 et business cards and contact information For the
Admissions OFfficers and Key persons so the ILC can
compile a contact /ist.

0 Don will provide you enth business cards to hand out
So no one #< orgeié who you are or how Co contact
yoé{

0 Get Cransporiation information maps/public
Cransportation

Letters of KRecommendations
o Tell your Kids Co ask their professors For letters of
recommendations, i£ they Ffee/ good about the course
and the relationship. The Kids can suqgest that ¢he
professor send 2Ais later, as they do not want Zo add
a /ot of pressure.
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77/9/9/173
0 Dont forjef o tip Che mads at youUr hote!. IF you
are uncertan about the rate (2his varies by ared, ask

Che front desk.

Something is Amiss

O I#F somelhing—amnsting—goes cwrong or if you Aave a
guestion, call Don immedicdely. Because of the
difference in the time zones, Keep in mind Chat ¢he
pecple who can sole Lhese problems rmay not be
available. Ca///nf] HgAL aeory runisnzes CAIS rirSk.

O Be prepared with the specifics of the problem. This
may mean Aaling rnames, phone netmbers, confirmation
nuumbers or any other data readily available for Don

AFTER
Notes
O Write up your notes on your college. Be specific.

Give ideas as Zo ¢/ings o do, events, and so on. T Hink
about the next chaperone. Whad do you wish ¢hdat
you had knoeon? Then note twhad worked and what did
not work. Don 7 rmake next year s chaperone Aave o
reimvest the whee!. Ths cwill make e\/eryéoa/y's /ife

easier.
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Don't Ge? lLos?

0 You dont wart to waste the precious time For you
and your cohorts and you don ? woant to riSS events
because you got lost. To help with ¢his:
¢ Bring or rent a GPS for your Zrip
¢ Bring maps either pristed Fronr the Internet

SAhowwing your course of trave/ or 5/‘/‘/73 AAA style
maps good o have no mdalter what) CDon can help
provide you cith area »apsl

0 Know in advance where yout e going and how you re
going Lo get Chere. Thi's applies to arports, cO//egeS )
restactrant's, Lran Stations—everylhing.

FeedBback

O Take notes as you go So you can provide Ffeedback o
2he I1C aboed Your experience as a Chaperone. 7 he
TZLC Adpiynistrators need your Ahelp Zo knoeo what
orked and what Failed 2o work. The I/C is always
/oo%/‘ng For ways o improve.

o Be prepared o provide feedback aboct your I/ ers.
Some of theSe student's may want Co apply agan rext
vear or they may ask the ILC Adpunistralors #or
letlers of recommendation. I Zhey re Superstars the
ZLC wants to know this but if they re pecple to
avord, the ILC needs o know ¢Hhis, too.
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